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To establish a policy for the operations of the Central Supply

Warehouse (CSW).

All Department institutions, facilities, sections and

budget units.

To ensure that the CSW provides timely and efficient

delivery of commodities statewide.

A. CSW shall provide and maintain accountability of commaodities needed for the daily
operation of Department facilities. CSW shall ensure all aspects of material management
are performed in full compliance with all applicable Department, state and federal
regulations, policies and laws.

B. The CSW supervisor shall maintain the procedures necessary to carry-out all necessary

aspects of this policy.

C. The CSW hours of operation are Monday through Friday, 6 a.m. through 2 p.m. The CSW
is closed on observed State holidays.



