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I. AUTHORITY: 11 Del. C. 6517, 6556, 6557, 6558, 29 Del. C. 8903

II. PURPOSE: To establish a centralized system for procurement, distribution, and
disposition of supplies, equipment and real property.

III. APPLICABILITY: All Department employees, volunteers, persons or

organizations conducting business with the Department.

IV: DEFINITIONS:

A. Procurement - Acquire, obtain, or secure.

B. Real Property - Land, buildings, and/or office space.

V: POLICY: It is the policy of the Department of Correction to establish and maintain
a centralized system for coordinating the procurement, distribution, and disposition of

supplies, equipment, and real property.

The Chief of Administrative Services shall be responsible for developing procedures

governing the following:

A. Disposal of surplus and unusable property.
B. Printing services (Department Print Shop, Graphics and Printing, contractual

agreements).
C. Central Supply services.
D. Procurement and purchasing.

E. Real property (leased, purchased, or otherwise acquired).

These procedures must be included in each bureau/section manual.




